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Child Enrollment Documentation for Child Care Centers
Participating in the Child and Adult Care Food Program (CACFP)

Child Care Centers that participate in the Child and Adult Care Food Program (CACFP) are required to collect
annual enrollment information from parents and/or guardians. This requirement applies to all CACFP facilities
except adult day care centers, emergency shelters, outside-school-hours care centers and at-risk centers.

The enrollment form must include the following elements per regulations 7 CFR § 226.15(e)(2) and §
226.17(b)(8)):

Each enrolled child’s normal days
Hours in care

Meal service received

Signature of parent or guardian.
Annual updating of the information.

To document enrollment information, child care centers who participate in the Child and Adult Care Food
Program (CACFP) can use the attached sample enrollment form or can modify their own child care enrollment
form to include the required elements listed above.

Enroliment forms need to be updated annually by a parent or guardian. If the child’s normal days that he/she
attends the day care, their hours in care, the meal services they receive and contact information stays the same
as what was reported on their original form, the parent or guardian can simply initial and date the form at the
bottom. If only a few changes are needed the parent or guardian can simply modify the existing form and initial
and date the form at the bottom. If there are significant changes that need to be made have the parent or
guardian complete a new form.

If you have any questions about the requirement for collection of enrollment information, please contact Food
and Nutrition Services (FNS) at 651-582-8526, 800-366-8922 or email mde.fns@state.mn.us.




CACFP Household Letter
No Separate Meal Charges

Dear Parent/Guardian:
We provide nutritious meals every day to the children at our center.

The Child and Adult Care Food Program (CACFP) helps our center to pay for meals. The amount of help we get
depends on the incomes of households with children in care. Please complete the enclosed CACFP Household
Income Statement form following the instructions. If your household income is higher than the guidelines
shown on the instructions page, please write “over income” on the Household Income Statement, include your
children’s names and return the form.

Return your completed Household Income Statement form to the Preschool Director, Church Office, or mail to:
Trinity Preschool
424 E Gilman St, PO Box J
New York Mills, MN 56567

Commonly Asked Questions:

| already get Minnesota Family Investment Program (MFIP) or Supplemental Nutrition Assistance Program
(SNAP) benefits. Do | meet CACFP income guidelines? Yes. You should provide your case number on the form
instead of income information if anyone in your household is approved for one of these programs: MFIP, SNAP
or Food Distribution Program on Indian Reservations (FDPIR).

In addition, children in foster care meet CACFP guidelines without providing income information.

Your household may meet CACFP income guidelines if you are approved for the Women, infants, and Children
program (WIC) or Medical Assistance program (MA). Please fill out a Household Income Statement form.

Who should I include as members of my household? Include yourself and all other people living in your
household, related or not (such as grandparents, other relatives or friends). Include anyone who is temporarily
away. Example: a college student.

What if my income is not always the same? List the amount that you normally get. Include overtime pay if you
regularly work overtime. For fluctuating income like seasonal work, list the average monthly income.

Do | need to provide my Social Security number? If household incomes are reported on the form, the person
signing the form must write in just the last four digits of their Social Security number. If you don’t have a Social
Security number, indicate that on the form.

May I fill out a Household Income Statement if someone in my household is not a United States (U.S.) citizen?
Yes. You or your children or other household members do not have to be U.S. citizens for you to fill out a CACFP
Household Income Statement.

How will my information be kept? We will keep your information on file as private data. The back page of the
form has more information about data privacy.

If 1 don’t qualify now, may | apply later? Yes. Please complete a Household Income Statement form at any time
if your income goes down, your household size goes up, or you start getting SNAP, MFIP or FDPIR benefits.

If you have other questions or need help, call 218-385-2450 and as to speak with the Preschool Director.

Sincerely, Trinity Preschool
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How to Complete the Household Income Statement Form

Fill out a Child and Adult Care Food Program—Household Income Statement if any of the following apply:

e Any person in your household currently participates in one of these programs: Minnesota Family
Investment Program (MFIP), Supplemental Nutrition Assistance Program (SNAP), Food Distribution
Program on Indian Reservations (FDPIR), or

e You have one or more children in foster care in the household (a welfare agency or court has legal

responsibility for the child) or

e Your total household income (gross earnings before deductions, not take-home pay) is less than or equal
to the income shown below for your household size. Include any children in foster care as members of
the household. Do not include as income: foster care payments, federal education benefits, MFIP
payments, or value of assistance received from SNAP, WIC or FDPIR. Military: Do not include combat pay
or assistance from the Military Privatized Housing Initiative. The income guidelines are effective from
July 1, 2024—-June 30, 2025.

Maximum Total Income

Twice Per Every Tw
Household Size $ Annual $ Monthly 3 Month 3 W;st ° $ Weekly

B 1 27,861 2,322 1,161 1,072 536

2 37,814 3,152 1,576 1,455 728

B 3 47,767 3,981 1,991 1,838 919
4 57,720 4,810 2,405 2,220 1,110 |

i 5 67,673 5,640 2,820 2,603 1,302

6 77,626 6,469 3,235 2,986 1,493

7 87,579 7,299 3,650 3,369 1,685
8 97,532 8,128 4,064 3,752 1,876 |

Add for each 9,953 830 415 383 192

additional

person B

1. Children to List

List all infants and children in the household and their birthdates, even if they are not related. Attach another
page if needed to list ali children. Fill in circles to show which children are enrolled at this child care center. If
any children are in foster care, fill in the circle.

Providing ethnic and racial information for each child is optional and does not affect approval for CACFP
benefits. This information helps to make sure we are fully serving our community.



2. Case Number

If any household member currently participates in SNAP, MFIP or FDPIR assistance programs, check the box to
indicate which assistance program and write in the corresponding case number. Then go to number 4. If no one
in your household participates in SNAP, MFIP or FDPIR, leave number 2 blank and continue on to number 3.

Note: Benefits received from Child Care Assistance, Medical Assistance (MA), Women, Infants, and Children
(WIC) and Person Master Index (PMI) numbers do not qualify for this purpose and cannot be reported on the
Household Income Statement in number 2.

3. Adults/Incomes/Last Four Digits of Social Security Number

e If any children have regular earning, write in the amount of income and fill in a circle for frequency. Do
not write in an hourly wage. Do not include occasional earnings like babysitting or lawn mowing.

o List all adults living in the household (everyone not listed in number 1) whether related or not, such as
grandparents, other relatives or friends. Include any adult who is temporarily away from home, like a
student away at college. Attach another page if necessary.

o List gross incomes before deductions, not take-home pay. Do not list an hourly wage rate. For adults
with no income to report, enter a ‘0’ or leave the section blank. This is your certification (promise) that
there is no income to report for these adults.

e For each income, fill in a circle to show how often the income is received: weekly, every two weeks,
twice per month or monthly. For fluctuating income like seasonal work, list average monthly income.

e For farm or self-employment income only, list the net income per year or month after business
expenses. A loss from farm or self-employment must be listed as 0 income and does not reduce other
income.

e The adult household member signing the form must provide the last four digits of their Social Security
number or check the box if they do not have a Social Security Number.

4. Signature and Contact Information

An adult household member must sign and date the form.
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